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Stylesheet for authors

General  Presentation of Papers : 

1. The paper you submit for publication should be original and has not been published elsewhere (or is not currently being considered for publication by any journal).  The paper must be supplied in academic english. 

(If parts of the text are substantially revised during writing, please double-check when the revisions are completed, that the notes are correctly numbered and that no discrepancies have arisen between text, notes and bibliography).

2. Papers should not be less than 4.000 words or more than 10.0000 words.
3. Papers should  be  supplied in WORD format unicode, fonts 12, “Times New Roman”, double space for : text, footnotes, bibliography, quotations, extracts. 

4. Headings = bold ; sub-headings = italics. 

5. Kindly note that you must not insert numbers, nor tabulations or bullets.

6. The papers should be supplied in one file, and bibliography in a separate file, both files with the name of the author.

7. Kindly supply a list of 12  words for the entries of the INDEX :  

* geographical names (Ex.  Bursa) 

* names (Ex.  Kemal Reis). 

The total number of index entries should not exceed 12.
8. Kindly supply a summary in English of no more than 200 words.
9. Kindly supply a short CV of no more than 100 words : current academic or professional position and research area.
 Footnotes :

1. Footnotes should be used when:

   -  Citing specific facts, opinions, or exact quotations;

   -  Making cross-references to other material;

   -  Making incidental comments or;

   -  Acknowledging someone else’s work.[1]
2. Footnotes numbering should be sequential beginning with (1) and continue throughout the paper. Footnote numbers should be placed at the end of the sentence  after the full stop.
3. The number should be placed slightly above the line at the end of the sentence and without a period or other embellishment.

 4.  Footnotes should be arranged in numerical order at the foot of the page.  
 5. All items to which a reference is made should appear on the same page as the footnote (see examples below).

6. The formats for footnotes and bibliographic references differ slightly, so attention is required.

Examples of footnotes :
Books : 

(Single Author):
          Peter J. May, Recovering from Catastrophes  (Westport, CT: Greenwood Press, 1985) p. 97.

(Multiple Author):  
          Dennis S. Militi, Thomas E. Drabek, and J. Eugene Haas, Human Systems in Extreme Environments: A Sociological Perspective  (Boulder, CO: University of Colorado Press, 1975) pp. 89-90.

(Article in a Book):
         Dwight W. Chapman, « A Brief Introduction to Contemporary Disaster Research », in Man and Society in Disaster,   George W. Baker and Dwight W. Chapman (eds.),  (New York: Basic Books Inc., 1962) p. 18.

Newspapers
           « Bay-Area Community Groups Accuse U.S. of Slighting Poor after Quake », Washington Post, 16 Nov. 1989, sec. A., p. 17.

Periodicals
          Robert Agranoff and Valerie A. Lindsey, « Intergovernmental Management: Perspectives from Human Service Problem Solving at the Local Level », Public Administration Review, 43/ 3 (1983) p. 227.

Magazines
          Tim Darnell, « A State of Emergency », American City and County,   104/12 (1989) p. 25.

Encyclopedia
(No Author):
          Encyclopedia Americana, 1964 ed., s. v. « Red Cross. »
(Differentiate  between a work published in several volumes : Encyclopaedia of Islam, vol.6, for example, and a periodical that use volume numbers).

Interviews
          Interview with Richard N. Smith, Deputy Manager, Eastern Operations Headquarters, American Red Cross, 9 March 1990.

Unpublished Papers
          Louis J. Levy and Llewellyn M. Toulmin, « Improving Disaster Planning and Response Efforts : Lessons From Hurricanes Andrew and Iniki », Paper prepared for Booz-Allen & Hamilton, August 1993, p. 16.

Government Documents
          Congress, Senate, Committee on Foreign Relations, « U.S. Scholarship Program for Developing Countries » (Washington, D.C.:  GPO, 1984), p. 7.

          Department of Labor, Employment Standards Administration, Resource Book: Training for Federal Employee Compensation Specialists (Washington, D.C., 1984), p. 236.

Electronic Documents
          Lawrence Squires. « A virtual Tour of the White Hhouse, circa 1900 », National Landmarks: Then and Now, 1999 
< http://www.natlandmk.com/hist> (21 August 2000).
Videos
          Weather Underground, 92 min., New Video Group, Inc., 2004, videocassette.

Abbreviations :

1. The full citation of a book or article should be given in the first appearance of this book or article. 

 2. Thereafter the author’s first name in initials, followed by the surname of the author and the abbreviation of the title, with page numbers, should be used.
Ex :  I. Bostan, Osmanlı,  p. 35.

 3. Ibidem (ibid.), in Latin, meaning the reference cited just before.  It should be used when quoting a citation from the same reference as the one immediately preceding it on the page.  Proper format is used  for the abbreviation - ibid., then the page number.  

 Ex : Ibid., p. 37.

4. Use % (not « per cent ») ; but use « percentage » ; give percentage in figures, not words.

Dates : 

1. Where there is need to give Hijira or any other dates, be sure to give the CE (Common Era) equivalent in parentheses immediatly following the Hijra or other dates.

Quotations : 

1. In the case of  a long quotation (over 50 words) break off and treat it as a separate paragraph. Il should be indented on both sides and double spaced.

Capital letters :

1. Historical events or periods, acts of parliament, treaties, conferences etc., are capitalized if sufficiently well known :

Ex. The Cold War, The Siege of Paris, etc.

Transliteration of Languages :

1. Use a  transliteration system for Arabic, Persian and Ottoman:

dj ج

ḥ ح 
kh خ

dh ذ

sh ش
ṣ ص 
ḍ ض  
ṭ ط 
ẓ ظ 
gh غ

q ق

c چ

j ژ
Illustrations : 

1. Illustrations  in color (and  in black and white) are accepted. Authors should provide a reasonable number of illustrations.  The authors  may contact the editors to discuss their requirements concerning the illustrations. 
2. If line drawings, diagrams, tables or illustrations are supplied in separate sheets (rather than integrated into the text), indicate clearly on the manuscript whereabouts each table should appear, and make shure that each is easily identifiable.

3. Do not embed artwork (for ex.maps) within the text. Instead, indicate  where you wish the artwork (or the illustration) to appear :

Ex : Fig 1. NEAR HERE

4. Please supply a list of the tone  illustrations (photographs), with   captions numbered with complete references and name of the author of the paper  in a separate file:

 (Ex. Fig. 1, Museum of Fine Arts/ Fig. 2, British Museum, etc. /Alfonso Asini) 
5. Each illustration used must be supplied separately in its own file with numbered caption according the list.
6. All digitally supplied illustrations should be minimum 350 dpi, clear and sharply focused.  

7. Give some indication of the final size of an illustration, 

Ex. half page, full page.

8.  The illustrations must have no problem of copyright otherwise they will not be published.
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